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EVENTS – Process to Follow to Receive ARRA Funds
1. Complete district needs survey.  Send copy to the Co-op. [survey provided]

2. Complete draft budget planning page based upon survey outcome and review of district’s plans. Send to Co-op. [draft form provided]

3. When requesting funds: 

a. Complete a letter of request (as we always have with flow-through funds).

b. Attach P.O.s, invoices, and/or 

c. employee information as is appropriate to your request. [form]

d. Review principle of supplement vs. supplant

4. Director will review the letter of request, determine that the expenditure is a supplement and not a supplant purchase and will sign approval of the expenditure.  The request will then be forwarded to the business manager of the fiscal agent for flow-through to the member district. 

 Release of Funds Guide











Requesting Stimulus Funds

We will follow the same procedures that we have had in the past for flow-through funds.

1.  Complete request form (see sample to use in district)
2. Attach P.O.s, order forms etc. if the funds are to be spent on resources.

3. Attach employee information if the funds are to be spend on a new employee position. (see document to be used )  Should include: salary, benefits, schedule that shows time of service to students
ARRA Stimulus Funds Request for Resources

DATE ____________________ 
Person Requesting _______________________________
Campus/District ________________  

Vendor/Company _____________________________  

Address ____________________________________ 

    ____________________________________  

    ____________________________________ 

Telephone __________________________________  

	QTY
	Order No.
	Item Description
	Page No.
	Unit Price
	Ext. Price

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Which of the TEA four target investment goals does this project support? (Circle one or more)
1. Increase efforts to institute rigorous post-secondary standards and high-quality (valid, reliable) assessments;
2. Enhancing pre-kindergarten to post-secondary data systems that track progress and foster continuous improvement;
3. Ensure continuing to improve teacher effectiveness and supporting the equitable distribution of qualified teachers across the state; and 
4. Expanding the state’s support and effective interventions for the lowest-performing schools.
How does this project relate to your campus/district needs assessment and Campus Improvement Plan?
________________________________________________________________
________________________________________________________________
________________________________________________________________  
________________________________________________________________
Administrator’s Signature ______________________________ Date _________  

ARRA Stimulus Funds Request

2009 – 2010

District: _________

Campus: _________

Funds to be used for employee position(s):
( Professional _________________________
( Para-professional __________________ 

List name(s) of employee(s):

Describe program/service the employee provides: 

(Did ARRA funds add FTE(s) to your district?   Explain:

________________________________________________________________________________ 

( Did ARRA funds keep FTE(s) in your district? Explain:

________________________________________________________________________________ 

( Did ARRA funds replace state/local funds that had previously been spent on this/these FTE(s)? Explain:

________________________________________________________________________________

Attach copy of employee salary information with benefits.

GOLIAD SPECIAL EDUCATION COOPERATIVE

Shared Services Arrangement

Time and Effort Certification

School Year 2009-2010, Fall Semester

To Whom It May Concern:

I hereby certify that I have utilized 100% of my time solely in the implementation of IDEA-B program activities as required during the period of August [insert start date for each person as it applies] to [insert end date for each person as it applies – will be December ----].

Salary Source:

IDEA Formula:


_____
IDEA Preschool:

_____
State Funds (Local)

_____
_________________________________ 
___________________________ 

Name, Title




Date

_________________________________ 
____________________________ 

Name, Supervisor



Date

*Job Description is on file at the SSA and Fiscal Agent

________________________________

______________________________

Director of Special Education



Employee 

GOLIAD SPECIAL EDUCATION COOPERATIVE
Shared Services Arrangement

Time and Effort Certification

School Year 2009-2010, Spring Semester

To Whom It May Concern:

I hereby certify that I have utilized 100% of my time solely in the implementation of IDEA-B program activities as required during the period of August [insert start date of second semester for each person as it applies] to [insert end date of second semester for each person as it applies – will be June ----].

Salary Source:

IDEA Formula:


_____
IDEA Preschool:

_____
State Funds (Local)

_____
_________________________________ 
___________________________ 

Name, Title




Date

_________________________________ 
____________________________ 

Name, Supervisor



Date

*Job Description is on file at the SSA and Fiscal Agent

________________________________

______________________________

Director of Special Education



Employee 

Time and Effort

Goliad Special Education Cooperative

2010
	Name:
	 
	
	Month:
	January

	
	
	
	
	
	
	

	Days
	Day of 
	Hours Worked by Funding Source
	Absence
	Total Hours

	S - S
	the Month
	Formula
	Preschool
	Local
	Code
	Worked

	Friday
	1
	 
	 
	 
	 
	0

	Saturday
	2
	 
	 
	 
	 
	0

	Sunday
	3
	 
	 
	 
	 
	0

	Monday
	4
	 
	 
	 
	 
	0

	Tuesday
	5
	 
	 
	 
	 
	0

	Wednesday
	6
	 
	 
	 
	 
	0

	Thursday
	7
	 
	 
	 
	 
	0

	Friday
	8
	 
	 
	 
	 
	0

	Saturday
	9
	 
	 
	 
	 
	0

	Sunday
	10
	 
	 
	 
	 
	0

	Monday
	11
	 
	 
	 
	 
	0

	Tuesday
	12
	 
	 
	 
	 
	0

	Wednesday
	13
	 
	 
	 
	 
	0

	Thursday
	14
	 
	 
	 
	 
	0

	Friday
	15
	 
	 
	 
	 
	0

	Saturday
	16
	 
	 
	 
	 
	0

	Sunday
	17
	 
	 
	 
	 
	0

	Monday
	18
	 
	 
	 
	 
	0

	Tuesday
	19
	 
	 
	 
	 
	0

	Wednesday
	20
	 
	 
	 
	 
	0

	Thursday
	21
	 
	 
	 
	 
	0

	Friday
	22
	 
	 
	 
	 
	0

	Saturday
	23
	 
	 
	 
	 
	0

	Sunday
	24
	 
	 
	 
	 
	0

	Monday
	25
	 
	 
	 
	 
	0

	Tuesday
	26
	 
	 
	 
	 
	0

	Wednesday
	27
	 
	 
	 
	 
	0

	Thursday
	28
	 
	 
	 
	 
	0

	Friday
	29
	 
	 
	 
	 
	0

	Saturday
	30
	 
	 
	 
	 
	0

	Sunday
	31
	 
	 
	 
	 
	0

	Monthly Total
	 
	 
	 
	 
	 
	0

	Percentage Total
	 
	 
	 
	 
	 
	100.00%

	
	
	
	
	
	
	

	I hereby certify that these are the actual hours worked for the programs reflected.
	

	
	
	
	
	
	
	

	 
	
	 
	

	Employee Signature
	
	
	Date
	
	

	
	
	
	
	
	
	

	 
	 
	 
	
	 
	 
	

	Supervisor Signature
	
	
	Date
	
	

	
	
	
	
	
	
	


IDEA-B and ARRA Funds Use Guide

Allowable Use of Funds:

IDEA-B funds must be expended for programs, activities, and strategies that are scientifically based on research and that meet the needs of the students served.  


All applicable requirements of the IDEA-B regulations, other applicable laws and regulations, and Office of Management and Budget (OMB) circulars (such as OMB Circular A-87, related to cost principles for State, local, and Indian tribe governments; and OMB Circular A-133, related to audits conducted under the Single Audit Act) apply to the use of ARRA IDEA-B funds.

Key Questions to Determine Allowability

The LEA must be able to respond appropriately to and maintain clear documentation for each of the following questions to determine whether can expenditure would be allowable:

1. How is the program, activity, or strategy reasonable and necessary to carry out the intent and purpose of the program?

2. How does the program, activity, or strategy address and identified need?

3. How is the program, activity, or strategy supplemental to other state or Federal programs?

4. How will the program, activity, or strategy be evaluated to measure a positive impact on student achievement?
ARRA Use of Funds Guidance and Questions

Title I, Part A and IDEA, Part B

Texas Education Agency

July 2009

Instructions for Completing the Needs Assessment for the 

American Recovery and Reinvestment Act of 2009 (Stimulus Funding) 

Supplemental Funding To Local Education Agencies

TEA has instructed that “the first step in planning for the expenditure of the new stimulus funding is for your campus and LEA to conduct a comprehensive needs assessment.”  The TEA four target investments (goals)  are as follows:

1. Increasing efforts to institute rigorous post-secondary standards and high-quality (valid, reliable) assessments;

2. Enhancing pre-kindergarten to post-secondary data systems that track progress and foster continuous improvement;

3. Ensure continuing to improve teacher effectiveness and supporting the equitable distribution of qualified teachers across the state; and

4. Expanding the state’s support and effective interventions for the lowest-performing schools. 
TEA Administrator Letter of April 6, 2009
The attached Needs Assessment has been developed and suggested by your special education cooperative.  You may develop an instrument of your own if you desire, but we encourage you to address the four TEA targets listed above. 
We request that you have campus staff complete this survey (or one of your own design) and return it to the special education cooperative by May 1, 2009.  
The stimulus grant will be applied for through the eGrant system as soon as it is possible to access it and the survey information is received.  Please let us know if you have any questions. 

Carrol Norrell

Director of Special Education
District_____________________

American Recovery and Reinvestment Act (ARRA) Supplemental Funds 

Needs Assessment

The Texas Education Agency has stated it is important for us to be aware of “TEA’s overarching goals for making the ARRA funding opportunity as efficacious as possible throughout the state.” The following survey of needs has been developed addressing TEA’s “four target investments [goals].”

 (TEA Goal 1)  

1. Are efforts made in your district to support high-quality assessment of students with disabilities such as state assessment, curriculum based assessment, diagnostic evaluation and aptitude testing? 
 _____ yes  



_____ no  








What are your suggestions? ________________________________________________ 

_______________________________________________________________________

2. Are efforts made in your district to support rigorous post-secondary standards for students with disabilities?  

_____ yes  

 

_____ no

3. Rate the following services for special education students from 1 to 4, with one being the lowest and four being the highest in importance.

___ Contact with Parent on Post-secondary Services.

___ Contact between students and community college disability coordinator.

___ Contact between parent, student and outside support agencies.

___ Awareness of students’ interests and skills through aptitude assessment?

What are your suggestions for improving the above programs? ___________________________________________________________________________  

___________________________________________________________________________ 

(TEA Goal 2)

4. Does your district have adequate data systems to track progress and foster continuous improvement in student performance?       
 ____ yes        



 ____ no

What programs does your district/campus use to support this goal? 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
(TEA Goal 3)

5. Are teachers adequately trained in the following areas related to special education?

	Yes
	No
	Special Education Content

	
	
	Knowledge/awareness of disabilities and the uniqueness of each category.

	
	
	Response to Intervention (RtI)

	
	
	Working with special education students in the general education settings

	_____

_____

_____ 

_____
	_____ 

_____ 

_____ 

_____ 
	Knowledge and use of State Accountability Systems:

- AYP          

 -  AEIS           

- PBMAS         

 -  SPP

	
	
	Resolution Training

	
	
	Positive discipline training

	
	
	Other (identify)




6. What staff development do you feel you need the most? ___________________________ 

________________________________________________________________________ 

7. Are special education staff included in grade level curriculum meetings and trainings? 

_____ yes  


________ no
8. Would you attend staff development in the summer? 

____ yes  

_____ no

(TEA Goal 4)
9. Does your district/campus have effective interventions to support special education students in making academic, social and emotional progress in the school setting? 

_____ yes  


_____ no

List the interventions used in your district: ___________________________________________________________________________ 

___________________________________________________________________________

10. Are materials available for you to teach the grade level TEKS to your special educations students?   


_____ yes  

 
_____ no 

List the grade levels/subjects materials you need: ___________________________________  ___________________________________________________________________________  
11. Do you have technology (LCD projector, Smart Board, etc.) in your classroom? 

____ yes 


____ no 

What technology would be beneficial in your classroom? ______________________________________________________________________________  
12. Does your district have programs to assist parents in being effective partners in their children’s education?

_____ yes


_____ no


      What are your suggestions? _______________________________________________________________ 
13. Would you teach in early August in a “Jump Start” program right before the school year starts?  
_____ yes 


_____ no
14. What are your other suggestions for spending the stimulus funds so that educational programs for students with disabilities will be improved? _________________________________________________________________ 
_________________________________________________________________
NAME(optional) _____________________________________________________________________
[DISTRICT NAME] 

IDEA (SPECiaL EDUCATION) 

aMERICAN rECOVERY & rEINVESTMENT ACT (ARRA) FUNDS pLAN 

2009 – 2011

The needs assessment for the American Recovery & Reinvestment Act Supplemental Funds was reviewed and finalized [may insert date]. Based upon the analysis of the needs assessment, it was determined that the funds would be used in the following manner:

● Formula Funds [describe your plan]
● Preschool Funds [describe your plan]

● EIS Funds [describe your plan]
● Indirect Cost – The GSEC Board of Superintendents approved an allocation of 1.89% of the Formula amount to be held in reserve for expenditure within the Cooperative for additional technological support.                           
● Plan for the “Funding Cliff”

______________________________ 

Administrator

GOLIAD SPECIAL EDUCATION COOPERATIVE
                                        memorandum

                       school year 2008-2009

361-645-8229     fax 361-645-2589        800/750-9911

to:

superintendents
from:

carrol norrell, director of special education




subject:
arra stimulus funds planning
date:

may 3, 2009




__________________________________________________________________________  

I would like to complete the eGrant application for the ARRA stimulus funds as soon as possible; therefore, I am forwarding a DRAFT estimate for your consideration.  (I have spoken with some of you either in person or by telephone.)  

Please review and let me know if this estimate is satisfactory or let me know what changes you would like to make.

Calculations below the Direct Cost line on the form:

1. Some superintendents requested that I calculate the indirect cost.  The indirect cost is based upon the fiscal agent’s indirect cost figure.

2. The 15% EIS amount must be calculated.

3. The proportionate share calculation must also be included.  If your district does not have any home schooled or private schooled students in your district, then your amount is $0.

	Stimulus ARRA  Federal Grant Application May 18, 2009
	
	
	
	

	 
	 
	District:_______________
	
	
	
	

	Formula:
	
	
	
	
	
	
	

	Preschool:
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	C/OBJ
	 
	CLASS/OBJECT Description
	Formula
	Preschool
	EIS
	P. Share 
	I. Cost

	 
	 
	 
	 
	 
	Formula
	Formula
	1.89%

	 
	 
	 
	 
	 
	 
	 
	Formula

	 
	 
	 
	 
	 
	 
	 
	 

	6100
	*
	Payroll Costs
	 
	 
	 
	 
	 

	6200
	*
	Prof.& Contracted Serv.
	 
	 
	 
	 
	 

	6300
	*
	Supplies & Materials
	 
	 
	 
	 
	 

	6400
	*
	Other Operating Costs
	 
	 
	 
	 
	 

	6500
	^
	Debt  Service
	n/a
	n/a
	 
	 
	 

	6600
	^
	Capital Outlay
	n/a
	n/a
	 
	 
	 

	 
	 
	 -( exclusive of 6619 and 6629)
	 
	 
	 
	 
	 

	6629
	^
	Building Purchase, 
	n/a
	n/a
	 
	 
	 

	 
	 
	Construction or Improvements
	 
	 
	 
	 
	 

	 
	 
	Operating transfers Out
	n/a
	n/a
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	Total 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 

	*Refugio ISD's Accounting Department will reimburse the school district as expenditure reports are submitted.

	^ Other planning purposes must be reviewed before budgeting 
	.
	
	
	 

	 
	 
	 
	 
	 
	 
	 
	 


______________________________________

School District

______________________________________ 

School Official

____________________________________
 Date

[Each district’s draft planning Budget sheet is in each district’s file in the ARRA file]

[Insert ARRA Quarterly Reporting Requirements TEA Training Document]- 

then remove this page
Jobs Reporting Change Per TEA January 2010 at TCASE

Quarter-by-quarter jobs reporting replaces cumulative reporting 

· Simpler calculation – focused on one quarter

· Similar to calculation done for first report

· Eliminates confusion about the denominator

· Easier to explain 

Jobs Reporting – New Calculation 

 

Total Q2 Hours Worked in jobs funded by ARRA 

Total Q2 Hours in a Full-Time Schedule

· Numerator: Number of hours worked in positions funded by the Recovery Act in the current quarter

· Denominator: Number of hours in a full-time schedule during the quarter 

Example

Numerator = # hours worked in positions funded by ARRA

· Teachers and support staff: 150 employees * 520 hours/employee = 78,000 hours in Q2

· Additional part-time employees = 50 employees * 3 days/employees * 8 hours/day = 1,200 hours

· Total hours billed by vendors = 1,000

· Total hours funded by ARRA = 80,200

· Denominator = 520 hours (full-time schedule in Q2)
· 80,200 Total Q2 Hours Worked in Jobs funded by ARRA 

· 520 Total Q2 Hours in a Full-Time Schedule

· = 154.2 FTEs in Q2 

[image: image2.png]i ARRA Section 1512 Reporting - New Jobs - D

2009. pdf - Adobe Acrobat Pro
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Total Number of Hours Worked and Funded by Recovery Act within Reporting Quarter

=FTE
Quarterly Hours in a Full-Time Schedule

Period Srdqtr  Athgtr  istqtr  2ndqtr  Srd gt 4thqtr

Full-Time Schedule (Denominator) 520 520 520 520 520 520

Full Time Employee 1
Full Time Employee 2
Part Time Employee (half time)





[Insert Hinorani letter, documents, charts, tables for audit process]

Then remove this page 
Lessons Learned from ARRA Audits
Please note:  To date, we have had two audits in our region. The following items reflect requests made by an audit team from TEA and the time of these visits.
●  Auditors expect to see needs assessment that is tied to data.

●  Auditors expect to see district procedures for the expending of ARRA funds.  This includes inventory control and disposition of inventory.

●  Be careful of purchasing with ARRA fund is not in the grant or if  you have not contacted TEA to verify if purchase is allowable.

●  Must be able to articulate the district’s “cliff-funding” plan to sustain activity/positions once funding is gone.

●  Districts and/or SSA Sped directors may be asked if any training was provided to district staff (i.e. superintendents, business managers) on the issue of calculating FTEs.

●  Must be able to articulate the four guiding principles from USDE regarding the ARRA funds. (These are similar but not exactly the same as TEA’s areas of focus.)

●  Must be able to articulate Indirect Cost from ARRA funds

●  Must be able to show documentation of time & effort documents and/or sole funding biannual documents.

●  Must be able to provide copies of attendance certificates for any Professional Development.

●  Auditors want to see amendments made to the grants when changes are made by districts/campuses on how the funds are being utilized.

●  Do not just answer the questions attached to the notification letter. Auditors will ask for documentation addressing each question.

Region III ESC







December 17
GOLIAD SPECIAL EDUCATION COOPERATIVE

REFUGIO ISD, FISCAL AGENT

314 E. Pearl Street

Goliad TX 77963

361/645-8229                                       FAX 361/645-2589

ARRA FUNDS REPORTING
Monthly Report of Expenditures for the month of: 


______________________ 

	C/OBJ
	CLASS/OBJECT DESCRIPTION
	MONTHLY EXPENDITURE
	YTE TOTALS

	6100
	Payroll Costs
	$
	$

	6200
	Professional and Contracted Services
	$
	$

	6300
	Supplies and Materials
	$
	$

	6400
	Other Operating Costs
	$
	$

	6500
	Debt Service
	n/a
	n/a

	6600
	Capital Outlay – (Exclusive of 6619 and 6629)
	
	

	6629
	Building, Purchase, Construction, or Improvements
	
	

	
	Operating Transfers Out
	n/a
	n/a

	
	
	
	

	
	
	
	

	
	*TOTAL DIRECT COSTS
	
	




_________________________
                                                                   School District

_________________________

                                                                    School Official

_________________________ 

                                                    Date

*Refugio ISD’s Accounting Department will reimburse the school district as expenditure reports are submitted.
Websites to Assist in Locating Researched-Based Curriculum

www.nsrconline.org/curriculum
www.Ncsec.k12.sd.us
www.ablenetinc.com
www.inspiration.com
www.curriculumassociates.com
www.tntg.org/documents/nsfposter%20Current20%publisher.pdf
www.perfectionlearning.com
www.teachercreatedmaterials.com/curriculum
www.interventioncentral.org
Florida Center for Reading Research

A search can also be done with specific information, such as “Research Based Curriculum for Social Skills”

(Form for Staff Request)
ARRA Order Request Form

Special Education

2009-2011

Name ___________________________________

Campus __________________________ 

Principal Signature ________________________ 

Program __________________________ 

A. This request is for: (check all applicable)

(
Instructional/Curriculum Materials (researched based)

(
Technology(assistive technology, software) used to provide student instruction and support
(
Assessment Materials (curriculum based assessment, diagnostic, progress monitoring, aptitude/interest assessments)

B. Describe how these materials will improve student achievement within your program:
C. I have read the ARRA Guidelines and use of fund provisions and acknowledge and agree that all materials, etc. purchased with ARRA funds shall be properly marked “ARRA-[year purchased]”, shall be included in my program inventory, and shall be used solely for the instruction of students.

___________________________________________________ 

___________________ 

Signature 









Date

----------------------------------------------------------------------------------------------------------------------------- 

Office Use

_______ Formula
_______ Preschool
_______ EIS (in addition to Formula or Preschool)
Received: ______________ Approved: ____________ Denied: ____________ Returned: __________ 

Returned due to:

Attach: Catalog cover page(s); Copies of items(s), Completed Order form
Letter(s) of Request from member districts to SE Director





Director reviews request, signs approval and sends to the fiscal agent business manager.





Fiscal Business manager flows ARRA funds to the member district





Member district receives funds.





Needs Assessment/ Develop Plan





Incorporate ARRA Plan into District/Campus Plans











